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For Writing Aficionados from All Walks of Life!

W hether you’re a high school or college student, test-prep candidate, or business 
professional, this  book offers a comprehensive guide to penning strong and 

effective work for all occasions. A treasure trove of examples, charts, and engaging 
exercises makes The Little Red Writing Book Deluxe Edition an invaluable guide for 
anyone who wants to master those skills that will make a good writer even better.

Enjoy the benefits of your own self-paced writing course:

Writing has four pillars — structure, style, readability, and grammar — and each pillar 
is like the single leg of a sturdy chair.

• Structure relates to organization and deciding in which order to present your ideas. 
Learn how to choose the best writing structure to develop your ideas, how to break 
your writing topic into two to four parts, and how to write with a top-down approach.

• Style describes how one writes, including how to use specific examples to support 
what is written. Learn how to make writing more simple, powerful, and vivid. Under-
stand how to vary sentence beginnings, how to create formal and informal tones, and 
how to keep writing gender neutral.

• Readability focuses on presentation and how to make your document visually
pleasing and easy to read. Learn how to make key words stand out, how to use
headings and headlines to “frame” writing, and how to increase the use of white space 
to allow your document to “breathe.”

• Grammar is about expressing language in a correct and acceptable form. Review 
the rules of grammar in terms of six common categories, and use short exercises 
and problems to help integrate key concepts of grammar, diction, idioms, and style. 
Also included are special sections on editing tips and punctuation, American English 
versus British English, and traditional writing versus digital writing.

“Appropriate for its audience of ambitious students and professionals — those who 
have plenty of brains, but need a little brush-up with the pen.”
—Publishers Weekly Online Reviews
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FOR WRITING AFICIONADOS FROM ALL WALKS OF LIFE!

This deluxe edition contains the complete contents of The Little Red Writing Book and The Little Gold Grammar Book. 
Whereas writing is based on principles – in which writing is deemed better or worse, more effective or less effective – 
grammar is based on rules, in which writing is deemed right or wrong, correct or incorrect. With coverage of the most useful 
writing principles and the most commonly encountered rules of grammar, The Little Red Writing Book Deluxe Edition is an 
invaluable guide for anyone who wants to master those skills that will make a good writer even better.

This book is especially suitable for high school and college students wanting to master the basics of expository writing, as 
well as any individual wanting to improve his or her core essential writing and grammar skills.

About the Author: Brandon Royal (CPA, MBA) is an award-winning writer whose educational authorship includes The 
Little Gold Grammar Book, The Little Red Writing Book, The Little Green Math Book, and The Little Blue Reasoning Book. 
During his tenure working in Hong Kong for US-based Kaplan Educational Centers — a Washington Post subsidiary and 
the largest test-preparation organization in the world — he honed his theories of teaching and education and developed a set 
of key learning “principles” to help define the basics of writing, grammar, math, and reasoning. Brandon has been a winner 
at the International Book Awards, a gold medalist at the President’s Book Awards, and a recipient of the “Educational Book 
of the Year” award as presented by the Book Publishers Association of Alberta. He continues to write and publish in the 
belief that there will always be a place for books that inspire, enlighten, and enrich.
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Style

When Calvin Coolidge 
was asked by his wife what the 
preacher had preached on, he 

replied “Sin,” and, when asked 
what the preacher had said, 

replied “He was against it.” Mr. 
Coolidge was brief but one hardly 

envies Mrs. Coolidge.
— F.L. Lucas
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Definition  An adverb is a word that modifies a verb, an 
adjective, or another adverb. When adverbs are used to begin 
sentences (usually followed by a comma), they can be referred to 
as “opening sentence” adverbs.

WITH ADJECTIVES

Intelligent and compassionate, Dorothy has the ingredients to be a 
leader.

Definition  An adjective is a word used to modify or describe a 
noun or pronoun.

WITH A GERUND

Traveling to a country is more meaningful when you first invest time 
reading about its geography and history.

Definition  A gerund is a noun formed with -ing. Informally it 
is said to be “a noun that looks like a verb.”

WITH AN INFINITIVE

To be a monk, a person must be able to relinquish selfishness in order 
to concentrate on a higher goal.

Definition  An infinitive is a noun that is formed by a verb 
preceded by to.

WITH CORRELATIVE CONJUNCTIONS

Not only poverty but also pollution threatens the develop ment of the 
third world.

Definition  A conjunction is a word that joins or connects 
words, phras es, clauses, or sentences. A correlative conjunction 
joins parts of a sen tence that are of equal weight. Four common 
correlative conjunc tions include “either … or,” “neither … nor,” 
“not only … but (also),” and “both … and.”
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Exercise

Selling is difficult. It requires practical experience and personal 
initiative.

To practice this principle, rearrange the above sentence to satisfy 
the different headings below. You may have to change the content 
of the sentence for the purpose of this exercise. Suggested 
answers appear on pages 124–125.

1. With a Subject

2. With a Phrase

3. With a Clause

4. With an Article 

5. With a Verb

6. With an Adverb

7. With Adjectives

8. With a Gerund

9. With an Infinitive

10. With Correlative Conjunctions

Part IV

Grammar
It’s not wise to violate 
the rules until you know 
how to observe them.

— T.S. Eliot
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Verb Tenses

The Simple and Progressive Verb Forms

Simple Form Progressive Form

Present Tense I travel I am traveling

Past Tense I traveled I was traveling

Future Tense I will travel I will be traveling

Present Perfect 
Tense

I have traveled
I have been 
traveling

Past Perfect 
Tense

I had traveled …
I had been 
traveling …

Future Perfect 
Tense

I will have 
traveled …

I will have been 
traveling …

a Rule 37: Consistent use of verb tenses generally requires 
that a single sentence be written solely in the 
present, past, or future tense.

Q70 My dog barks when he (sees / saw) my 
neighbor’s cat.

Q71 Yesterday afternoon, smoke (fills / filled) the 
sky and sirens sounded.

Q72 Tomorrow, we (will go / will have gone) to the 
football game.
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Visualizing the Six Verb Tenses

Tense Examples Summary

Simple Present I study physics. Expresses events or 
situations that currently 
exist, including the near 
past and near present.

Simple Past I studied physics. Expresses events or 
situations that existed in 
the past.

Simple Future I will study 
physics.

Expresses events or 
situations that will exist 
in the future.

Present Perfect I have studied 
physics.

Expresses events or 
situations that existed in 
the past but that touch 
the present. Look for the 
verbs “has” or “have.”

Past Perfect By the time I 
graduated from 
high school, I 
had decided to 
study physics.

Expresses events or 
situations in the past, 
one of which occurred 
before the other. Look 
for the word “had” to 
signal the first of two 
past events.

Future Perfect By the time I 
graduate from 
college, I will 
have studied 
physics for four 
years.

Expresses events or 
situations in the future, 
one of which will occur 
after the other. Look for 
the words “will have” to 
signal the first of two 
future events. 
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Part I – Editing Mechanics

a vs. an. Use “a” before a word in which the first letter of that 
word is a consonant or has the sound of a consonant. Note that 
some vowels have the sound of a consonant when pronounced 
as individual letters.

Example a fortune (the letter “f” is a consonant)

Example a B.S. degree (the letter “B” is a consonant)

Example a u-turn (the letter “u” is pronounced “yoo”)

Use “an” before a word in which the first letter of that word is a 
vowel or has the sound of a vowel. Note that some consonants 
sound like vowels when pronounced as individual letters.

Example an ox (the letter “o” is a vowel)

Example an M.S. degree (the letter “M” is pronounced “em”)

Example an honor (the letter “h” is silent so “an” is 
matched with the letter “o”— a vowel)

Abbreviations (Latin). The abbreviations “e.g.” (meaning “for 
example”) and “i.e.” (meaning “that is”) are constructed with 
two periods, one after each of the two letters, with a comma 
always following the second period. The forms “eg.” or “ie.” are 
not correct.

Below are three ways to present information using “for example.”

Correct A number of visually vibrant colors (e.g., 
orange, pink, and purple) are not colors that 
would normally be used to paint the walls of 
your home.
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Appendix V – Traditional Writing 
vs. Digital Writing

There are two different platforms across which writing takes 
place — traditional, paper-based and electronic, digital-based. 
Three questions may arise when writing for these two different 
media: Should writing across different platforms be different, and 
if so, how is it different and what dynamics cause this difference? 
The debate over whether there should be a difference in terms 
of writing standards is essentially a values debate to which there 
is no correct answer. However, from a practical standpoint, there 
is little doubt that written communication across these media 
differs and will remain different.

Sample Pages from The Little Red Writing Book Deluxe Edition
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Principle 14

Capitalize on Sentence Variety

a Principle #14: Vary the length and beginnings of your 
sentences.

The normal sentence pattern in English is subject-verb-object 
(S-V-O), as seen in the example “I play tennis.” Most sentences 
should follow this subject-verb-object sequence because it 
produces the most power. However, if all sentences follow this 
order, our writing becomes choppy and monotonous. Particularly 
noticeable are series of sentences all beginning the same way, 
especially with “I” or “we.” Here are ten ways to vary sentence 
beginnings.
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WITH A SUBJECT

Customers can tell us why products sell if we take the time to listen to 
them.

Definition  The subject is what or whom the sentence is about.

WITH A PHRASE

For this reason, no product is to be built until we know a market exists 
for it.

Definition  A phrase is a group of words that does not contain 
a verb. 

WITH A CLAUSE

Because human beings are complex, the sales process cannot be reduced 
to a simple formula.

Definition  A clause is a group of words that does contain a verb.

WITH AN ARTICLE

A good batting average is an arguably more important statistic in 
baseball than is the number of home runs achieved.

Definition  There are three articles in English — a, an, and the.

WITH A VERB

Try not to text during the speech.

Definition  A verb is a word that expresses an action or a state 
of being.

WITH AN ADVERB

Understandably, students like to hear entrepreneurs speak of rags-to-
riches stories.
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